
AU\E ABUVDEL COOUTT, C I R C U I T iOi/BT 
Juveni le Probation Seowtrtu-ent, 

Support Div is ion 

XX 

CASE FILES 

S i t e : Leg^l 
Quantity I a f i l e drawers 
Dates: 1 9 6 9 . . . 
P i l e Arr«n?enent: By r u m of veferul.--.nt 

The C«so f i l e s in Chit s e r i e s cover support cases * s d i s t inc t from 
the delinquency **iles in the Probation Depircfcent (Schedule f- \ 

•t»ch fo lder contelne the ledger c » rd f o r th.-st support case ( l t e » 2 ) , 
the court order , end correspondence reserving support payments. A 
»•.! .11 pert of th i s record ser ies * f i l e d separa te ly , I s tr.-sie up of 
ccses concerning r e s t i tu t i on pay»ents taade o r to toe scade t>y juventles 
fo r damxge esseesed »gatc* t the* . These f o lde r s contain n ledecr 
c*rd *nd e forra submitted by the Probation O f f i c e r g iv ing the nr.me .sod 
•ddress o f the juven i l e , tb* 4&t« , «nd the MMMt assessed for d>--.*« ge . 
The ledger cerd a l so shows p^y^ent, when nade. 

. The ledfer enrds w i l l be withdrawn and permanently retained as the 
. t»se F i l e s becoe« Inact ive . The re-ownendatlon below appl ies to tae 
. . s e F i l e s a f te r ledger cards have been withdrawn. 

RFXrt"MEJ CATION: KETA1P CASS! FILX3 F Jit FIVE YEARS AFTER ttMUMffl» 
OF THS CASE, T?rs DKST13Y. 

G&EAAL LEDGERS AID Sa?POETi:<G JOBMH&I 

Sleet B" * leV< x l " (Ledger F<wVs, 1949-1963< 
•V* x 11" cerds (1963-1965) 
11- x 12' pr int -out sheets ( D s i l y , 1965...) 
I I " x l*V» p r int -out sheets (Weekly and monthly, 1905..,) 

u .n t l t v : 13 volumes, 2 ledger cerd t rays , 8 binders 
l a tes t 19A9... (continued) 

http://veferul.--.nt


f l i c /rr.» Chronologicsi for volume record*! by M M of 
defendant for lecher cards 

Audit 1 4r.r.u.jl county *?udlt 

Vox the period .--19-3, the flats! t»oWa of SGCOunt were «v,in-
tallied In * js)M9rn*l-.*tyle entry by yer r , w n t K , «nd d-vy, &iving the 
n n t i of defend.-nts atsblag support payaanta end tna easttjAts* BMBM 
of rec ip ients p*id by the Div is ion, wtenusus pa id , and dates , in 
1"?C3, :> card system of *c. counting w*s Introdu.ed by which ent r ies 
were aside aln<iltj?nfou«ly on Journal sheet and the ledger card . 
The check wr,s rlfto cut In the M M operat ion. This Syste?, Included 
store lr.for?-'.tlon than the fon*»r book ledjttrs, Irt g i v ing check num­
be r s , c *se n-wrshcrs, end serv ice charges. The ledger cards h w e been 
f i l e d In the esse- fo lder j r -Cctn (Itera I ) and w i l l be rewved for 
permanent r o tmt i oo a f t e r the cmtm becotnes Inactive1* The jourrv. i 
sheets wore filed. In binders *.nd beve no v^Jue to the o r v r t i o o w f 
the o f f i c e a f te r the statutory retention period of th.ree ye^rs end 
ftttdlt, 

in Ju ly , e l'i . . . - *y* -en ©£ fccvountin*, was in i t i a ted and 
developed In the fa ) lowing tUcps: -

'."hen the or~er of the cotart ie received b> tha oCf See, £ voucher 
i s prep tc-d for the tabulat ing £-ep/*ri<-»*r-.t. I he i n i t i a l voucher 
entry authorises tha Tr.bul;,tln& CepsrtR>ent to eel up the punched 
enre- contro ls .;ivir,ji in forsMt ion in r e t e l l . TsbulSting *esl?vns 
en index r.uV*er to cue ease, a f te r Mhlch the card i s punched 
und i r .eerpreie- , eiowinjj the incex MMaber *iv_ .-t . wes ond .s__r*e»»s 
of defendant end rec ip i ent , the p s r i od i - esmrvta cue, etui the 
se rv ice charges, the rypo nf ceee and a c.-ae number, wNat^er a 
' -cif .»re c*ae and t re esse number i f under wtl£&re, the typ* of 
a..count (code Ident i f i ca t ion ) end when p.--ycble, end the dats ol 
or i j ;U . of the c - s j . Two receipt cere's are preparer, esch woe.k c> 
CKIVAC in the Tsbulotir.^ l«p„:rtite.r.t *nd forwerded t~ J'robnt far. 
fA ipport . lnt\ Copt** sie *trrched to the peysttnt (ch_c'.-. c« «N>:v. 
o rcc r ) when received end i re f orwcrdec ta t*»« Treasurer for ef.tr 
in h i t rccort's. One receipt copy is r»tarr.*d to T-relation S t : , - -
port end bee reference value for a short tlste. It in considers * 
nonrocord within the rae.^ninc of the statute f ova mine, nonrecor? 
nater i . I (»\twv>r**?ed t'ede ol v ^ryljtnd, 19^7 ed i t i on an attendee, 
•"•r... e>t« See* 17-;-;, end nay be destroyed os aoon es no ion^-cr 
neeue.l tsy t i e off i c e . the other copy la fortf-rced oy the Trea­
surer to the Tabul.itins *"»cpt• f where i t i s usee*, for » re?*r . : t ior 
of the cheel , trve next w*jeV»a receipt cop ies , enc the pr int -outs 
l i s t e d below, in the e se of ce.sh pttyncnts, the atamey i s n»ic 
d i r e c t l y to the 'ire/ surer end the f irsc rece ipt copy does not. 
re turf, to Probation Support due i s g»ven to the payer e s & r c » 
ve ipt for his c^e'i p.?yrsenr. 

The followlna l" " V * . pr int -out sheets r e w l t Iron this oper-t lor . end 
<,re srreaxed lp •>.,Uct»ct-.Uy by nsaes of defend n t s : -

1. ii.-ily vol lect ions for Support esse sneets a re re -e ived 
c . i l y hy the d i v i s i o n , feivinij el ttc, rr.cex nu-nbers (T.'C tsna- 1 continue-

ber of t: c defendant) , type of cese» end toar t c. se nuarx:r, 
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d i te received, the amounts due end paid, with to ta l s * 

2* 01sbursenxmt of Support Col lections (Check Reg is ter ) I s 
received weekly by the Divis ion, g iv ing the check r. e-ber 

( i s sued by C M V * w , index nuraber of the r e c i p i en t , end the 
tumes of rec ip ient and of defendant, swntnt p,tld, .«n-.; the 
se rv i ce charge end net payment* The sraount in escrow i s 
shown for Welfare end special payments ( I . e . , hosp i ta l and 
medfctol), with t o t a l s f o r the week. 

3. Defendant! Consolidated Monthly Fv^eente Is a pr int -out 
and I s the f i na l book of account (*««ce<w..erdat 1 on 

be low. ) Thie record g ives the Tab code and index number, 
date of payment, naae of defendant, amount paid and t-tt s c r -
v l c e charge, net payment to the recipient and r.:*nse, to ta l 
payments for each Individual for the month, and t o t a l * f o r 
a l l payments for the month: to ta l p>id, to ta l se rv ice uh r..u. 
i nd tota l net p^yamnt. TV»e welfare p .>•.-*nc p r in t - ou te , which 
are f i l e d in separate b inders , represent payments received 
weekly by the d i v i s i on tmd forwarded kSetthly to the Anas AflsS* 
del Count, y Welfare Suard through the Treasure r ' s o f f i c e and 
the Tabulating, Department. 

r-ococnet^dotion " A * below appl ies o f l y to the dest&-m*ted f i na l 
books of account; a l l other recorcs are subject to f'eiOJWRa-nvaU&a 
" 8 ^ , except receipt coplee of those records retained In the Div is ion 
which are designated nonrecord and may be destroyed as soon as no 
longer needed by the o f f i c e . 

•lUIWDATira. A* RET.'.I? Pt$HUft*Wt IXC-E:.3 (1949-19V3), IfSGEJt 
CASCS (1963-1SS5), * > D D I M W I T S ' COKSOLlfMEtlS 
NQ|rTM.t REJ»C*?TS (19 £.";..,) 

t, RFTAl?: rOt fREtS TtAtf OR UNTIL AIDHXD, HKldf* 
EVER IS LATER, tat JOCSfcAL SEEETs (19C3-1-.&S), 
.'•I'D TBI D 'TIV COLLTCTTOy-S F C S SUW -LT C A S E S 

( iH3 . . «> , raw BisTxcrr. 
GSVEEAL AtCWTlHQ RECORDS 

quantity: 3 t i l e drawers; 25 cu. f t . of loose records 
Dates: 1955. . . 
F i l e A r r . : Chronological 
Audit : County (oute lde audit p r i o r to 1964) 

Accounting records genera l ly found in county and »ur .U ' «p» l agen» 
c l e e ere composed of a l l o r so«re of the f o l l ow ing : -

1. hank books, statements, and deposit s l i p s 
2. CcncttlleC checks, check copies , end check stubs 
3. Reconci l iat ion and t r i c l balance sheets 
4. Budget papers and wort sheets 
5. Requisit ions and purchase orcers 
6. Del ivery orders and rece ipts 
7. Paid b i l l s , vouchers and invoices, with supporting papers 
6. Receipt books end receipt copies, including tax recetpte . 

( c on t inued ) 



9. Monthly, quarterly, and ennusl f in<$,-.<•:<?i report* to loc&l 
*»nd Et ' c . gCfU 'fcS 

10*) Gasoline vtth<!s*vai t ickets end S E ; U t&c rcportu 
11* -ay end Pftcsiving warrants end Trsnsnittsls 
1?. fsyrsl l Lx^eptJrna 
13. Leave f.ccord Cerde 
14. Withholding tax : nnis an* stetcrcnts ( l oca l , Str.ts sod federal) 
15. ISM ts&ntstittg e m ' s used for interredisto recounting pur­

poses, rstsnt ton of wh!„h 5n not w . c . i s r y to natnteln »n 
ludlc t r a i l , s re ivvrjrtfcord wit*-ir. the nt*nte£ of the s t a ­
tute (Attn, Coda of 1557 e. 1. . s estmded, Ar t . 4 ! , 
17?), and nsy be destroyed cs HMD t f no longer needed by 
the o f f i c e . 

reeowsdrDvricM ami* ros rmus oa omi *.OT>ITH\ ^ucscfet 
IS LATCH, THEN OtfTsCW. 


